December 27th, 2010

Dear Parents:


This letter is to inform every one of my maternity leave plans for this spring/summer. Now is the time to start planning for back-up/alternative care for your child for when our new baby arrives. As a reminder, the baby is due May 31, 2011. 


In order to avoid placing undue stress/hardship on my daycare families, I am choosing to take only 1 week off of daycare when the baby is born—barring unforeseen circumstances such as a C-Section, NICU stay for the baby, or other situation that may require extra recovery time for me or the baby. This one week plan does NOT include any medically necessary time off prior to the birth. All time off I take in relation to the pregnancy/birth will be UNPAID time off and do NOT count towards my vacation time.   

I’m sure you are all aware of the uncertain nature of babies and the timing of their arrival. I have no way of guaranteeing exactly when this baby will choose to make his/her grand entrance—while I am due on May 31, the baby could be born anywhere between the beginning of May and the middle of June (though I really, really hope that I don’t go THAT late!).

In the event that I go into labor during daycare hours, I will be calling all parents immediately to let you know that you or someone else needs to come pick up your child as soon as possible. If I must leave to go to the hospital before all children are picked up, one of my sisters (Shannon Lariviere or Allison Marshall) will be my back-up caregiver.

If I go into labor outside of daycare hours, I will let all parents know as soon as possible.



If you schedule vacation time with me that happens to fall during the time I’m closed after the birth, those vacation days will NOT count towards your total for the year.
 If plans change (due to unforeseen circumstances, etc) I will let you know.
Thank you very much for your patience and understanding in this matter!

Sincerely, 

Aileen DeRan

……………………………………………………………………………………………………..

Please sign and date this confirmation that you have received and read this note.

_____________________________________________

__________

          


(signature)




     (date)
