You’re Daycare/Preschool Name Here

Welcome To Our Daycare
Hi, this letter is to welcome you and your child (name of

Child)_______________________, into our daycare. You child has been accepted into our Daycare/Preschool Name Here

Our records show that your child’s first day of care will start on _____.
If this is not the correct date, please let me know right away.

We need to receive $_____ for the enrollment fee and $______ for your

Child’s two week (deposit) to hold your child’s place. 

	*Please Note* the enrollment fee and ½ the deposit is non-refundable. The deposit is to hold you child’s spot. If you decide not to enroll your child only half the deposit will be refunded. That will give us time to find another child to fill your child’s spot that was reserved. Otherwise the deposit will be held for you child’s last 2 week’s of daycare. A two weeks written notice must be given, if you do not give us a two weeks notice you will forfeit your deposit


.

	Please fill in below and return within 3 working days.

 Thank You!


$_____ Enrollment Fee Enclosed

$_____ Deposit Enclosed

I have read the above information and I know that if I decide not to enroll my child starting on (date) __________. Then I will not receive my enrollment fee back and will forfeit half of my deposit. 
I also realize if I don’t have this form signed and mailed back to you within (3) days with a deposit I could loose my child’s spot.
If you need any help filling out the form please contact me at xxx-xxxx

_____________________________Parent’s signature___________ Date
